Student Academic Development Proposal PRIVATE 

Name_____________________________________________Student  Number  ___________________

Conference Name: ___________________________________________________________________

Contact Information:
Email
  Phone


Address: ________________________________________________________________________
Can we send your check to this address if after April 30?  

___ I am a full-time graduate student. (At least 6 credits)

___ I am a part-time graduate student. (Less than 6 credits)

___ I am a full-time undergraduate student. (At least 12 credits)
Identify the college in which your major is located and list major or graduate program: 


___
College of Business
Major:


___
College of Education
Major:


___
College of Health Profession
Major:


___
College of Liberal Arts
Major:


___
College of Sciences
Major:


___
College of Pharmacy
Major:

Have you received Student Academic Development funding in the past? ___ Yes   ___ No

 If so when and how much funding did you receive?



General Instructions:  Please refer to Guidelines: Student Academic Development when completing this proposal. One hard copy of the application must be submitted in person to either Cathy Hocanson (327 College) or Tara Beitzel (323 College) on or before the proposal deadline date.  Additionally, a copy of the proposal should be sent to tbeitzel@findlay.edu as an email attachment.  All proposals must be typed.

Category of Proposal

    
Conference, Meeting 
    
Workshop
    
Other

  
    
Attendance





    
Participation  (beyond attendance)




    
Presentation

Event Description (Give a specific description of the event you will be attending including where and when the event will take place.  Also, include your role at the event and the title of anything you will be presenting or the extent of your participation.)
IMPORTANT: Be sure to complete page two and three of this proposal. 

Event Attendance Rationale (How will this project enhance your understanding of your field of study? Please give a detailed description of what you hope to learn at the event and what seminars you plan to attend.)

Cost Analysis (Give actual or estimated costs)


IMPORTANT: To enhance your chances of receiving funding, carefully read the “Guidelines” and be sure to include documentation that backs up each estimate.  

	
	Estimated Expense
	Breakdown
	Source of Estimate

	Travel
	
	
	

	Hotel

	
	
	

	Conference
	
	
	

	Meals

	
	
	

	Other
	
	
	

	Total Cost
	
	XXXXXXXXXXXXXX
	XXXXXXXXXxxx

	Total Requested
	
	XXXXXXXXXXXXXX
	XXXXXXXXXXXX

	Have you applied for other sources of funding for this event? : (such as funding within your program or funding from the conference organization)   Source: _____________________

Did you receive funds from these sources?  Yes ____  No ________ If so how much?


How do you plan to share the information garnered at the conference you attended?  As a condition of receiving a grant from this committee you must share the information with your classmates in some manner upon your return.  Some suggestions would be: 

___ presentation at a student organizational meeting

___ classroom (where appropriate)
___ presentation at the Symposium for Scholarship and Creativity (proposals to present at this  

        venue must be submitted to the Symposium Web site by the end of January)

___ Other: Please specify

Important Checklist: Have you done the following? (You must do so before submitting your proposal.)

Yes___ No___   
Have you provided a detailed breakdown of your estimated costs and have you documented the source(s) for your estimates?  (See Guideline 4 and c and d under Guideline #10) 

Yes___ No___   
Even if you didn’t need to do so for documenting estimates, have you included conference information such as a copy of the program or brochure?  (See Guideline #2 )

Yes___ No___   
Have you done both of the following: (1) described the event and the rationale for event attendance in your own words, and (2) provided detailed information about your project and the rationale for attending the event. (See a and b under Guideline #10.) 

Yes___ No___   
Have you carefully read and followed all guidelines outlined in “Guidelines: Student Academic Development” and have you signed this proposal? (See bottom of this page.)

Yes___ No___   
Has a Faculty Endorsement form been submitted for your proposal? 

        Yes __ No ___   Have you made plans concerning sharing the information gained at this event with fellow students in a formal way?   Have you filled in the section of this form asking you how you propose to meet this requirement? 

       Yes ___  No ___  If you are traveling out of the country for your conference you must contact Chris Sippel, Coordinator of International Education, by either email, sippel@findlay.edu or phone 419.434.5467.  To complete some paperwork before you travel.  

BE SURE TO READ AND SIGN 
IMPORTANT:  READ CAREFULLY BEFORE SIGNING! 

I have carefully read the “Guidelines” for Student Academic Development funding. (If you have not already read the guidelines—stop. Read them carefully before signing and submitting this form.)  I understand that if the estimated cost is greater than the actual costs, I will return the remainder promptly to the Student Academic Development Committee. I also understand that I must make a full and detailed evaluation report of my project, have a planned time to share information garnered at the event with peers  and complete an expense report (with receipts attached) within two weeks of the completion of the project unless other arrangements have been approved by the Student Academic Development Committee. Finally, I understand that if I do not use these funds for their intended purpose and/or do not provide receipts and/or do not complete the evaluation and expense reports in a timely fashion, I will be required to return all Student Academic Development funding advanced to me. 


Signature:                                                                            

Note: If you are sending this application through email and your  email address can be recognized as yours (such as your UF email), you can “sign” this form by typing your name on the signature line. 
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